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SOUTHERN ILLINOIS UNIVERSITY CARBONDALE
ALCOHOLIC LIQUOR USE REQUEST
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University regulations prohibit the use of alcoholic liquor on property owned or controlled by the University, except as specifically authorized. Exceptions to allow possession or consumption of alcoholic liquor by persons of legal drinking age at designated events and locations on campus are to be submitted through the office of the Vice Chancellor for Administration and Finance, for consideration of approval. Where permitted under campus policy, the use of alcoholic liquor on University premises shall be considered a privilege and may be allowed only if consistent with state laws and university policies, rules, and regulations, and only when it will not interfere with the decorum and academic atmosphere of the campus.  Please refer to the Alcoholic Liquor Use Request Regulations on the last two pages of this document.
THIS FORM MUST BE SUBMITTED TO THE OFFICE OF THE VICE CHANCELLOR FOR ADMINISTRATION AND FINANCE, MAILCODE 4315 OR VCAF@SIU.EDU AT LEAST TEN DAYS PRIOR TO THE DATE OF THE PROPOSED EVENT FOR SUFFICIENT TIME OF ALL REQUIRED APPROVALS.
Type of service:
Refer to the time restriction details in the Alcoholic Liquor Use Request Regulations.
Is the physical setting of the event conducive to control liquor sales or distribution?
Is the event a student-related activity?
This request is for:
Specify if the event is
The Board of Trustees Policy 6 Policies of the Board, Section C.3.b Alcohol Management Policy implements Public Act 99-0795, which authorizes the Board to allow alcoholic liquor to be served or sold at facilities under the control of the Board if such service or sale is at events determined to be public events, and not student related activities.
Will alcohol be dispensed by a caterer?
If using a caterer for this event, they must be on the list of approved caterers located at 
https://procurement.siu.edu/how-to/appcaterers.php
If no caterer is intended, University employees with mandated BASSET or TIPS certification may administer the serving of alcohol on campus.  Provide the name and attach a copy of the valid BASSET or TIPS certificate (unless already on file in the VCAF's office) for every server.  A copy of the valid BASSET or TIPS certification must also be submitted for the employee checking identification, even if this person does not intend to serve alcohol. (Refer to the event staffing details in the Alcoholic Liquor Use Request Regulations.): 
Specify which method of payment for alcoholic liquor will be made:
I understand that it is unlawful to serve alcohol to a person who appears to be intoxicated, inebriated, or impaired due to alcohol consumption.
Will the event comply with all requirements of the Alcoholic Liquor Management Policy for Southern Illinois University Carbondale https://policies.siu.edu/other-policies/chapter6/alcohol.php and the Alcoholic Liquor Use Request Regulations?
All undersigned fully understand and agree to comply with the Alcoholic Liquor Management Policy for Southern Illinois University Carbondale and the Alcoholic Liquor Use Request Regulations and will ensure the venue is safe and suitable for alcohol distribution, the majority of attendees at the event are age 21 or older and there is a method for checking IDs, alcohol is served by an approved caterer or BASSET certified university employee(s), and the sale or serving of alcoholic liquors and the demeanor of the participants are in accordance with State law and University policy.
Person requesting approval:
Dept. Head/Dean/Director:
Facility Director:
Chancellor (or Designee):
Submit to: Vice Chancellor for Administration and Finance, Mail Code 4315    Email: vcaf@siu.edu                                                                                                                                           
Fax: (618) 453-3747
Alcoholic Liquor Use Request Regulations. These regulations ensure alcoholic liquor is served only in accordance with all applicable laws, policies, and regulations and only to participants over 21 years of age who are drinking responsibly.  Additionally, these regulations set forth the necessary rules to provide the safety of all individuals at events in which alcoholic liquor is sold or distributed.  
 
All campus events at which alcoholic liquor will be sold or distributed must be approved in writing, prior to the event, by submitting the Alcoholic Liquor Use Request to the office of the Vice Chancellor for Administration and Finance.  The serving of alcohol will be prohibited during events that are concentrated on student activity.  Determination of approval will be contingent on the nature of the event and the following criteria:
 
1.         Whether the event is a student activity or student-related activity;
2.         Whether the physical setting of the event is conducive to control of liquor sales and distribution;
3.         The ability of the event operator to ensure that the sale or serving of alcoholic liquors and the demeanor of the participants are in accordance with State law, University policies, and applicable campus regulations and procedures;
4.         Of the anticipated attendees at the event, the relative proportion of individuals under the age of 21 to individuals age 21 or older;
5.         The ability of the venue operator to prevent the sale or distribution of alcoholic liquors to individuals under the age of 21;
6.         Whether the event prohibits participants from removing alcoholic beverages from the venue; and
7.         Whether the event prohibits participants from providing their own alcoholic liquors to the venue.
 
 
Adherence to the following is required: 
 
1.         General Terms
a. Nonalcoholic beverages must be available at the event.
b. Use of alcoholic liquor must be contained within the approved location(s).  Participants may not bring or provide their own alcoholic liquor to any event, except as approved through the office of the Vice Chancellor for Administration and Finance. 
c. Alcoholic liquor is not to be served or provided to persons under 21 years of age. 
d. Alcoholic liquor is not to be served or provided to a person who appears to be intoxicated, inebriated, or impaired due to alcohol consumption. 
e. Provisions are in place to regulate portions of alcoholic liquor served per individual.  Activities that promote any form of “drinking contests” or similar action are prohibited.
 
2.         Time Restrictions
a. The sale or delivery of alcoholic liquor may not begin more than sixty (60) minutes prior to the scheduled start of any event.
b. For concerts and plays at the University, the sale or distribution of alcoholic liquor will terminate no later than forty-five (45) minutes prior to the scheduled end of the performance.
c. For all other events, the following will apply:
 
§ If the event has a scheduled intermission, the sale or delivery of alcoholic liquor will terminate no later than thirty (30) minutes after the end of intermission or no later than forty-five (45) minutes prior to the scheduled end of the event, whichever is later.
§ If the event does not have a scheduled intermission, the sale or delivery of alcoholic liquor will terminate no later than forty-five (45) minutes prior to the end of the scheduled completion time.
§ For private events, the sale or delivery of alcoholic liquor shall terminate no later than thirty (30) minutes prior to the scheduled end of the event. 
 
3.         Catering and Event Staffing
a.   Alcoholic liquor may be served by one of the caterers approved to serve on the list found at https://procurement.siu.edu/_common/documents/howto/caterers.pdf, or a BASSET or TIPS trained University employee.  NOTICE: All University employees serving alcoholic liquor on campus must be BASSET or TIPS trained, as well as any employee checking identification. Illinois BASSET training may be found at https://www.illinois.gov/ilcc/Education/Pages/BASSET/Training-Class-Directory.aspx; the TIPS online training may be found at https://www.tipsalcohol.com/.  You may also find a list of community trainers in Southern Illinois at https://www.illinois.gov/ilcc/All%20documents%20site%20wide/Education/BASSET/Training%20Class%20Directory/Southern.pdf.  A copy of the certification for every server and person checking identification must be provided to the Vice Chancellor for Administration and Finance.    
b.   Adequate supervision and procedures must be demonstrated by the sponsoring unit to enforce all applicable laws, policies, and regulations during the event. Participants who violate applicable laws or regulations may be subject to University disciplinary action and/or prosecution under State law.
 
 
 
Southern Illinois University Carbondale is dedicated to ensure a safe and enjoyable campus and reserves the right to withhold approval of possession, consumption, delivery, and sale or serving of alcoholic liquor from any event at any time and for any reason deemed appropriate.  Please refer to the Alcoholic Liquor Management Policy for Southern Illinois University Carbondale at https://policies.siu.edu/other-policies/chapter6/alcohol.php.  
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