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FACULTY TIME REPORTING LOG
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Worked hours:
Sick leave hours used:
Other Leave hours used:
Total
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Monthly 
Total
Hours
Worked hours:
Sick leave hours used:
Other leave hours used:
Total:
I certify that the above information is correct:
The State Officials and Employees Ethics Act requires all university employees to submit time sheets documenting the time spent each day on University business.  Actual hours worked and/or any absences must be reported to the nearest quarter hour.  Faculty members should report hours worked each day or hours covered by sick leave or other leave.
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