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Program Description (Form 90A)

The Program Description (Form 90A) 
is used to change requirements of any 
academic program.

The Form 90A is used to edit:
• Catalog text (program catalog copy)

• Outline academic degree requirements
• Used to build Degree Works

• Faculty listing



Form 90A and RME

Modify a Program’s Degree 
Requirements – Form 90A

Rename a Program – RME Approval



Form 90A and RME

Add a Minor – RME Approval Rename a Minor – RME Approval



Form 90A and RME

Modify a Minor’s Degree Requirements – 
Form 90A

Eliminate a Minor – RME Approval



Form 90A and RME

Modify Catalog Copy – Form 90A Modify Faculty Listing – Form 90A



Form 90A and RME

• RME changes should not be included in the same catalog markup 
as changes that do not require an RME.  

• The APAP will not process a Form 90A that contains non-approved 
RME required changes. 



Program Description

• Form 90As are due to the APAP Office no later than 
October 1st to appear in the next catalog cycle.
• Forms received by October 1, 2024, will be included in 

the 2025-26 catalog.

• Form 90As can be submitted to the APAP office at any 
time. They do not need to be held for October 
submission.

• APAP and the Registrar are the final approvers on 
the forms.



Catalog Forms Process

Director 
Approval

Curricular 
Committee 
Approval (if 
applicable)

Dean Approval

Graduate 
School (APAP 

office will 
obtain 

signature if 
needed)

APAP Approval 
(forms due by 
October 1st)

Registrar 
Approval



Program Description (Form 90A)
• Specify catalog – Undergraduate or Graduate

• Provide College Name and School/Department Name

• Specify the degree to be edited

• Provide the major/program to be edited



Program Description (Form 90A)

• Supporting documents are required – Word or PDF files – and should thoroughly 
describe the requested changes.

• Use the current catalog page and provide legible markup using Adobe editing 
tools or Word with tracked changes.  



Edits in Adobe
Download pages from catalog and edit using Adobe markup tools



Edits in Word

Create a Word document and use track changes when editing



Signature Lines

Note: Electronic signatures of academic officer is required. Staff signatures will not be accepted.

Form 90As must contain all school/department and college-level signatures 
before submission to the APAP Office.  APAP staff will gather all additional 
necessary signatures, including Graduate School dean.



Common Errors

• Multiple Form 90As received for the same program page 
in the same catalog cycle with conflicting edits.  Submit 
one Form 90A for all changes to a program page. 

• When editing the degree requirements table, make sure 
the credit hours are still mathematically correct.

• Make sure requested edits are clear.  You know what the 
intended changes are.  Is it clear to your audience?

• Where else in the catalog needs changed?  Example: 
program name change.
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