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SMALL PURCHASE WAIVER REQUEST
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Choose one of the following:
This form is to be used to request a waiver of the three vendor quotation requirement for purchases of $20,000 or more, but less than the State Small Bid Limit, to document the failed attempt to locate a diverse vendor, or to request a waiver for the use of vendor other than the vendor quoting the lowest price.
In order to comply with Section 4.2020 of the Illinois Procurement Rules, Southern Illinois University Carbondale requires that all purchase requisitions which total $20,000 or more, but less than the current State Bid Limit, be submitted with three vendor quotes (one being from a diverse vendor that is certified through the CMS BEP Certified Vendor Portal, https://cms.diversitycompliance.com/) to Procurement Services.  If unable to locate a diverse vendor, three informal vendor quotes & this completed waiver request form (with documentation) is required.
Reason for Waiver Request.  Please check all that apply:
By signing below, I certify and understand that:  
The information provided on this request to be truthful and accurate.
A new waiver must be completed for each new/subsequent purchase.
It is in the best interest of the University to obtain multiple vendor quotes to encourage reasonable competition and support small  
   business and diverse vendors.
Every effort was made to consider Business Enterprise Program (BEP) certified vendors and small businesses when making a 
   small purchase.  BEP and/or VBP Certification Directory:  https://cms.diversitycompliance.com/
●
●
●
●
This document will become a formal record of the referenced procurement file. 
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