REQUEST FOR AIS DATABASE ACCESS
SOUTHERN ILLINOIS UNIVERSITY

General Information (Section 1)
Complete all fields.

Name of Employee: Last Name First Name Middle Initial Employee Number = Email Address

Campus Unit/Department Campus Phone Mailcode

Access Request Information (Section 2)
Complete all fields.

Access Request: (check only one)
(O New User Access
(O Change User Access
(O Revoke User Access

AIS Database User ID (required for change or revoke):

Special Access:
D Campus Technical Staff

Reason:

Access Responsibilities/Roles (Section 3)
Departmental Access Roles

Check All That Apply: 1. All Financial Data: |:| 2. Human Resource Data: |:| 3. Payroll Data: |:|

For Office Use Only: Specific roles to be determined by approver

Request Revoke
Access Access Reason

1. SIUFIN_ROLE_ALL

2. SIUFIN_UNRES_ALL

3. SIUHR_ROLE_CUSTOM

4. SIUHR_ROLE_PAY

5. SIUHR_ROLE_PER

6. SIUHR_ROLE_SP

7. SIUHR_ROLE_SPBRPT

8. SIUPAY_ROLE

9. SIUPER_PAY_PROPOSAL

10. SIUPER_ROLE

11. SIUPER_ROLE_BENEFIT

12. SIUPER_ROLE_IDM

13. SIUPER_ROLE_SSN

14. SIUPAY_ROLE_BANK

Dooooggoogoognd
Dooooggoogoognd

15. SIUPAY_ROLE_USER_TABLES
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REQUEST FOR AIS DATABASE ACCESS
SOUTHERN ILLINOIS UNIVERSITY

Name of Employee: Last Name First Name Middle Initial Employee Number  Email Address

Administrative Information System Access Agreements (Section 4)

To Requestor: By requesting this access, | understand that the use of the SIU Administrative Information System, including the Reporting System, is
governed by lllinois Statues and the policies and regulations of Southern lllinois University. | hereby agree to abide by those provisions. Specifically, | agree
that no attempt will be made by me to access any data or system modules other than those | have written authorization to access. Further, | understand
that my SIU AIS accounts will be used only for authorized SIU business and that personal computing is prohibited. As this system contains privileged
information, | understand that protecting the integrity and confidentiality of my system logon account and password are my responsibility. | agree not to
share them or otherwise permit access to this system by another individual using my account. | understand that violation of this agreement will result in loss
of computer access privileges and may result in legal or other disciplinary action or financial liability.

Required Signature:

User Requesting Access Date

To Approvers: By approving this request, the undersigned authorizing agents acknowledge that this employee will have access to privileged and controlled
information. It is the responsibility of the undersigned managers to approve access for individuals only when necessary for the individual to perform her/his
duties on behalf of Southern lllinois University. The undersigned managers are responsible for monitoring the employee's use of this access and to report
possible violations to the University.

Required Signatures:

UNIT OFFICER (Employee's Department)

Name: Telephone Number:

Signature: Date:

FINANCIAL DATA ACCESS APPROVER (For Financial Roles)

Name: Telephone Number:

Signature: Date:

HUMAN RESOURCES/PERSONNEL DATA ACCESS APPROVER (For Human Resources/Personnel Roles)

Name: Telephone Number:

Signature: Date:

PAYROLL/CUSTOM DATA ACCESS APPROVER (For Payroll/Student Payroll Roles)

Name: Telephone Number:
Signature: Date:
DENIED:
Reason /
Comments:
Signature: Date:
AIS USE ONLY: Access setup by: Date:
Date User Contacted: Listserv: |:|
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